
 

If you are on Pc Mars and would like 
your accounting records reviewed 
prior to receiving tentative reports, 
please submit a backup to the Tel-
Farm Center by Friday, October 27, 
2017. 
 

Accounting and deprecia-
tion transactions are due in 
the TelFarm office on or be-
fore Friday, November 3, 
2017 (not "postmarked by") 
in order for you to receive: 
 Cash Flow Report  

 Tentative Tax Planning Package  

 Depreciation Schedule  

TelFarm Newsletter 

Items mailed to clients: 

 Tentative Tax Planning Packages 
and Depreciation Schedules 

 2018 Enrollment Contracts 
 

 Tax Planning meetings by local 
or District Extension Educators. 

Send TelFarm your 
changes in accounting 
and depreciation made 
during Tax Planning 
meetings. 
 Enrollments due by 

Friday, December 1, for 2018 year. 
(A signed enrollment contract is 
needed to get supplies)  

 Employers prepare W2s and 
give to employees and SSA by 
January 31, 2018 as well as Form 
943 to the IRS. 

 Furnish 1099s to recipients and 
1099-MISC for employee com-
pensation to the IRS by January 
31, 2018. 

 

Tax Package Deadline -- final 2017 
records are due at the TelFarm office 
on or before Friday, February 2, 2018 
in order for you to have some time to 
file and pay taxes by March 1, 2018 
to the IRS. 

We know some still have ques-
tions regarding the new deprecia-
tion schedule format. Here is an 
explanation on how to under-
stand the report.  
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Year end TelFarm/PcMars update and refresher 
meetings have been scheduled for the first week 
of November at multiple places around the state. 
This will not replace the check-in meetings with 
your District Agent but rather assist in preparing 
for year end activities and making sure you’re set 
for the end of 2017. 

Proposed topics (flexible depending on the at-
tendees): 

 Checkbook balance management and recon-
ciliation 

Date Location Time 

 Employee records  
 Create Vendor & 1099 Reports 
 Net taxable income calculation and Yearend Fi-

nal Reports 
 Patronage Dividend entry 
 Depreciable Brdg. Livestock, Machinery, & Bldg. 

purchases  
 Enterprise Accounting 
 PcMars program updates and changes 
 Any other specific questions/topics  

 

. 

 Some also don’t realize that there 
is a new Form 3 format for sub-
mitting addi-
tions/changes/sales/deletions 

from the depreciations schedule. 
We have 2-part paper forms that 
we can send you upon request 
(you send us back the top copy 
and you keep the bottom copy for 
your records). The form is also 
available on the TelFarm website 
in 2 Microsoft Excel formats 
(depending on what version of 
Excel you are running) as well as a 
PDF version you can just print off, 
fill out and mail to us. If you have 
any questions on how to fill out 
the form or need to request paper 
forms, please call or email the Tel-
Farm office.   



Extensive changes have occurred 
within the MSU Extension Farm 
Management Team which is having 
a large impact on the TelFarm Pro-
gram.  Adam Kantrovich, District 
Farm Management Educator, who 
has been covering most of the west 
side of the state for the Telfarm Pro-
gram, accepted and moved to a new 
farm management faculty position 
with Clemson University in South 
Carolina in August.  Dennis Stein, 
who has been the District Farm 
Management Educator for the Sagi-
naw Bay, Northeast and Thumb are-
as, announced his retirement effec-
tive September 30, 2017.  The posi-
tion vacated by Curtis Talley upon 
retirement last year, covering the 
north and northwest lower Michi-
gan counties, is still vacant. Tel-
Farm still plans to maintain high 
quality support for farm records and 
business management to our coop-
erating farmers. We have outlined 
our anticipated changes below. 

In the southwest, Roger Betz, SE 
District Farm Management Educa-
tor, is going to provide check-in 
leadership with assistance from oth-
er supporting area educators. These 
extension staff members, Mike 
Metzger, Mark Longstroth and Kev-
in Gould, have worked closely with 
the TelFarm Program. We also have 
temporarily hired Vince Greiner, a 
long-time TelFarm cooperator from 
Hart, who also has assisted the Tel-
Farm Program in various capacities 
in the past. All will help provide the 
support for check-in meetings and 
business analysis (FinAn) pro-
cessing.  Dennis Stein has agreed to 
stay on this fall/winter as a tempo-
rary employee to complete the Tel-
Farm Program check-in meetings 

and business analysis (FinAn) pro-
cessing, so that cooperators in the 
Saginaw Bay and Thumb areas will 
not see a change immediately.  The 
northwest and eastern U.P. counties 
will be served by Stan Moore, Ex-
tension Educator from Antrim 
County assisted by John Jones, Tel-
Farm Director, as needed.  Stan 
Moore covered these counties in 
2016 with Adam Kantrovich.  The 
Southeast and Upper Peninsula will 
be serviced in the same way it was 
covered in 2016. 

Chippewa Moore/Jones 
Mackinac Moore/Jones 
All other counties Wardynski/Stein 

Charlevoix Moore/Jones 
Cheboygan Moore/Jones 
Emmet  Moore/Jones 
Grand Traverse Moore/Jones 
Kalkaska Moore/Jones 
Lake  Moore/Jones 
Mason  Moore/Jones 
Mecosta Moore/Jones 
Missaukee Moore/Jones 
Newaygo Moore/Jones 
Oceana  Moore/Jones 
Osceola  Moore/Jones 

Alpena  Stein 
Arenac   Stein   
Bay   Stein 
Genesee Stein 
Huron  Stein 
Iosco  Stein 
Isabella  Stein 
Lapeer  Stein 
Midland Stein 
Oakland Stein 
Saginaw Stein 
St. Clair Stein 
Sanilac  Stein 
Tuscola  Stein 

Allegan  Betz and support 
Barry  Betz and support 
Berrien  Betz and support 
Branch  Betz and support 
Calhoun Betz and support 
Cass  Betz and support 
Ionia  Betz and support 
Kalamazoo Betz and support 
Kent  Betz and support 
Montcalm Jones 
Muskegon Jones 
Ottawa  Betz and support  
Van Buren Betz and support
   

Clinton  Betz and support 
Eaton  Betz and support 
Gratiot  Betz and support 
Hillsdale Betz and support 
Ingham  Betz and support 
Jackson  Betz and support 
Lenawee Betz and support 
Livingston Betz and support 
Monroe  Betz and support 
Shiawassee Betz and support 
Washtenaw Betz and support 
 

MSU Extension is actively recruit-
ing new Farm Management Exten-
sion Educators to replace these im-
portant positions.  Please contact us 
or MSU Extension if you or some-
one you know have a Bachelor’s De-
gree or higher in Agribusiness Man-
agement or related field and feel you 
would enjoy working assisting 
farmers with their financial manage-
ment records and decision making 
as well as being an advocate for to-
day’s agriculture. 

As we transition through this time, 
keep in mind that you can call the 
TelFarm office anytime for support. 
If we don’t have an immediate an-
swer for you, we will find an answer 
for you and get back to you.  



If you are using Pc Mars for your labor (and not using pensoft), there are numerous labor reports that are 
available to get end of year information for generating your W2’s, W3’s and 943 to file with the govern-
ment. Under reports, go to labor reports. Once there, we would recommend using W2 Summary report to 
get your W2 information, which will print a report like this.  

To get the information for the 943 you can look at both the Summary Labor Report and the Labor Tax 
Withholding and Deposit Report. 



On the Labor Tax Withholding & Deposit Report, this will show your federal and state liability, as well 
as any payments you make. However, the payments you’ve made will only show up on this report and cal-
culate properly if you’ve used 511 and the description (St Dep) for the state deposits. Likewise, you need to 
have used code 510 and description (Fed Dep) for the federal deposits. If your report looks off, make sure 
you have used these codes and descriptions your labor related deposits.  



This was a part of the new year 
newsletter in January, but we 
thought it should be included 
again to remind everyone of com-
mon mistakes.  

There are several items that we 
get questions on or see coded in-
correctly when we review your 
books. Keep in mind that these 
are general suggestions. There are 
many unique situations that may 
have an influence on why you 
have things coded the way you 
do. If you know you’re doing it 
correctly for your situation, 
please continue to do so. Also, 
these account codes are not abso-
lute either. This will apply to the 
majority of you, however if you 
are not on the Michigan chart of 
accounts, the numbers will be 
different.  

if you 
have owner health insurance ex-
pense, this is going to be recorded 
in a non-farm account code (904). 
If you have an employee health 
insurance expense, this is going 
to be recorded in the labor health 
insurance expense code (507). 

Generally 
speaking, this is for owners of the 
business and should be recorded 
in non-farm expenses (code 925). 
We know depending on the set 
up of the operation, you may end 
up coding this to a regular farm 
expense (code 445). Your ac-
countant can help you determine 
which is appropriate for your op-
eration. If you do offer something 
for employees, this would get 
coded to employee benefit (code 
504).  

—Outside of heath 
insurance and life insurance, 
there are a few other types to 
tackle. Any general insurance, 
comprehensive insurance, liabil-
ity insurance and building insur-
ance would get coded to 445 in-
surance. Some may be paying in-
surance on an auto (car or truck). 
We would recommend keeping 
those separate and code to 446. 
This account may not be active in 
your chart of accounts so you may 
need to go in and activate it and 
change the name on it to vehicle 
insurance. Crop insurance is an-
other one that would be separat-
ed out and most commonly coded 
to 414.   

These will always be rec-
orded to an account that begins 
with 1, as these are assets. Com-
mon ones include 156 Machinery 
& Equipment, 175 Buildings, 179 
Improvements, 181 Bare Land. 
There is a wizard to help with 
capital purchases if you go to the 
transactions menu, scroll down to 
special transactions, then scroll 
over and click on capital purchase 
wizard. This walks you through 
the process depending on if there 
are trades involved, loans, etc. If 
it’s still confusing, don’t hesitate 
to give us a call and we can talk 
you through it.  

Sometimes we see these all 
grouped together or inconsisten-
cies in how these are recorded. In 
general, all shop supplies and 
tools would be coded to 416. 
Crop related supplies should be 

coded to 409-413. The default for 
these codes is “seed” but any of 
them can be activated and the 
name changed on them except for 
410. Livestock supplies and ser-
vices should be coded to 438. Of-
fice supplies should be coded to 
461. The 461 code is a code that 
should have been set up at the 
time of installation. If you don’t 
have an administrative and office 
expense code set up, you should 
activate one. If 461 is being used 
for another account, you could 
use 462 or 463. In all cases you 
will have to update the name.  

There is a lot 
of confusion over license plates. 
We would recommend including 
them in your respective “repair” 
accounts. For trailers, 415 ma-
chinery repair. For trucks, etc. we 
would recommend putting wher-
ever you put truck and car re-
pairs. That may be in code 415 
also or if you have a separate code 
for car/truck repairs, we would 
recommend putting it there.  

If 
there are expenses for your em-
ployees they should always go in 
a code that starts with a 5. Some 
of the common expenses/codes 
include— 

 utilities for employee housing 
(508 employee housing) 

 labor retirement payments to 
the retirement account vendor 
(504 employee benefit or a cus-
tom account that you set up 514 
or 515 that you title as labor re-
tirement) 

 Labor related fringes—this 



For those using PcMars to record 
your income and expenses for tax 
preparation, we want to make sure 
you are utilizing the TelFarm system 
to it’s fullest extent.  

One way to do that is to send in 
your backup file to the TelFarm 
Center at tfpcmars@msu.edu. We 
will review your files and can pro-
vide suggestions on entries if some-
thing looks out of place. This helps 
to streamline your year end check-in 
meeting with your District Agent. It 
also provides you a second place to 
have a backup in the event of a com-
puter failure.  Backups should be 
updated whenever new entries are 
made during the year. As a reminder, 
PcMars works differently than Mi-
crotel—every time you do a backup 
it saves the entire year, rather than 
just the changes. Send us the most 
recent backup file regularly to re-
ceive the most benefit from TelFarm. 

Secondly, utilizing the year end tax 
reports and depreciation schedules. 
The generation of your year end tax 
reports and depreciation schedule 
are triggered by your communication 
to us that your final entries are here 
and we should run them.   
 
Don’t forget to complete a new ver-
sion of Form 3 with your depreciable 
asset purchases. These should be 
taken from your PcMars asset ac-
counts 150-180, typically found on 
page 1 or 2 of your detail report.  
Please make sure these entries are 
both on Form 3 and in your account-
ing for tax purposes.  
 
Finally, schedule a year end check-in 
meeting with your District Agent. 
Your check-in meeting works best if 
you bring along your PcMars backup 
file or your computer that is loaded 
with PcMars.  Follow your District 
Agents directions to have a FINAN 
business analysis run with your 
farm’s PcMars data.  

Adam Jones is our new student assistant this year. Adam is a freshman at 
LCC. He is the son of John Jones, TelFarm Center Director. He has worked on 
multiple dairy farms so he has some basic farm knowledge. Adam plans to 
transfer to MSU next fall to complete a degree in engineering. Adam joins our 
other student assistants Brooke Schluckebier and Janelle DeClerg.  

might include meals in the field 
or any other “perks” employees 
receive that don’t fit into one of 
the previously mentioned cate-
gories 

 As previously mentioned, health 
insurance go to code 507. 

Non-farm expenses 
can include a large number of 
items. This would be where you 
would record any non-farm in-
come and expense. For instance, 
rental properties that are non-
farm, interest and dividends from 
banks accounts/investments, 
draws from the farm, family living 
expenses, etc. This list could be 
long. Any non-farm assets and lia-
bilities that are included in Pc 
Mars, should be coded to an ac-
count that starts with a 7. Any 
incomes from non-farm will be 
coded with an account that starts 
with an 8. Any expenses for non-
farm (this includes draws) would 
be coded to an account with a 9. If 
you need further help or have 
questions on this area, please let 
us know.   

mailto:tfpcmars@msu.edu

